
How to switch Events on www.vtsmts.com via 

www.runsignup.com 
1.  Sign into your Run Sign Up Account/Profile 

  

 

 

 

Click on sign in 

Sign into your account/profile 

Step by Step 

Instructions 

1. Click on sign in 

 

 

 

 

2. Sign into your 

account/profile 
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http://www.vtsmts.com/
http://www.runsignup.com/


 

 

  Click on My Registered Races 

 

3. Click on Profile 

 

 

 

 

 

 

4. Click on My 

Registered Races 
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Click on the Event you would 

like to switch  

(View/Edit Registration) 

Click on Transfer Event 

5. Click on the Event 

you would like to 

switch  

(View/Edit 

Registration) 

 

 

 

 

6. Click on Transfer 

Event 
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Click on Start Transfer 

Click on the pull down menu 

Choose “New” Event 

 

7. Click on Start 

Transfer 

 

 

 

8. Click on the pull 

down menu 

Choose “New” Event 
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Click on Continue 

Sign Waiver 

 

9. Click on continue 

 

 

 

 

11. Sign Waiver 
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Select your USAT Status 

if you bought a 1 day 

License for the other 

event you can retrieve 

the 1 day code from the 

email USAT sent you and 

use it for the transfer.  

This only applies for the 

same weekend event. 

Copy and paste this code 

into the box above 

 

 

11. Select your USAT 

Status 

if you bought a 1 

day License for the 

other event you can 

retrieve the 1 day 

code from the email 

USAT sent you and 

use it for the 

transfer.  This only 

applies for the same 

weekend event. 

 

 

12. Copy and paste 

this code into the 

box above 
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Select T-Shirt Size 

Select Category 

Click Continue 

 

 

13. Select T-Shirt 

Size 

 

 

 

14. Select Category 

 

 

15.Click Continue 
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If you would like to make 

a Donation you can do it 

here 

If you would like to 

purchase a add on item 

you can do it here, 

Cycling Jersey, Visors, 

Race Belts 

Click on Continue 

 

16. If you would like 

to make a Donation 

you can do it here 

 

 

17. Click Continue 

 

 

 

18. If you would like 

to purchase a add 

on item you can do 

it here, Cycling 

Jersey, Visors, Race 

Belts 
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Click on Continue 

 

 

19. Click on 

Continue 
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Fill in your Payment info 
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You are now finished 

21. You are now 

finished 
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